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2 TAN Tax Deduction Account Number

It is a 10 digit alphanumeric number used by
Income Tax Department

TAN must be obtained by individuals or entities

responsible for deducting tax at source TDs orTcs

Whomust apply forTAN

1 TDS TCS Deductor collector Anyone who is required
1 PAN Permanent Account Number to deductTDs

2 Section 194B TDs on rent exceeding 50000month

PAN stands for Permanent Account Number and an 3 Section 194M TDs on payment acceeding 50lakhyear
euential document for taxpayers
20character alphanumeric codeegMCSPS1234N Howto apply Twomethods onlineandoffline form49B

FtilityofPAN
2 Unique Identification Each PANholderhas uniquenumber 3 GST Goods and Service Tax
2Transaction Tracking links andtracks all transactions such

as tax payments TDsTCS Credit and returns GST is an indirect tax levied on supply of goods
3DataRetrieval Helps retrieve recaulthe PANholder's and services

information formatching investment borrowing It is governed by CGST Act2017
and business activities

4 Identity proof used in significant transactions eg There are 4 compilation of GST2 15,11sale purchase of unlisted companysharesexceedingIslakh
saleIpurchase ofimmovable propertyvalueacceeding 10lakh FFst Registration
Deposit in bank exceeding 49.000 Registration is applicable if organisation is

crossing the threshold of Turnover
Benefits of Linking Aadhar with PAN
1 Avoid PANInactivation unlinked PAN

becomes inoperative

2 Mandatory for filing ITR Aspersection Manipur ArunachalPradesh RestofIndia
139AM ITRcan'tbefiled Mizoram Meghalaya including

without linking PANand Aadhar Nagaland Sikkim Jerk
3 Prevent Duplicate PAN Helps gout detect Tripura Ultrakhand Assam

Fake PAN used formoney laundering Puducherry Himachal

4 Ease in ekyc Bank mutualfund Stock Telangana
Brokers use Aadhar PAN link 10 an or

Pradesh

for ekYc more Ezolakhor
whethergoods more tolakh 2019k

Howto apply Twomethods online andoffline form49A or services whethergoods t t
or services Goods Services
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FFmpursory Registration Composition scheme under GST

As per section 24 Certain personmust compulsorily

register for GST
is an

afinative
tax method underGSTforsmall

1 Personmakinginterstatetaxablesupply taxpayers

2 PersonregisteredasCasral Taxable Person CTP It simplifies tax payment process for businesseswithannual
3 PersonregisteredasNon Resident Taxable Person NRTP turnover upto I 1.5Irore 75lakhs insome states
4 Personrequiringtodeduct tax undersection 52 This scheme is optional eligible businesses can choose

5 Personregisteredas Input Service Distributor ISD to pay taxes at prescribed percentage of their
6 supplierwho supplygoodsthroughElectroniccommerce operator turnover instead of regular tax rate
7 Personrequired topaytax undersection9 Rim

Tax Rate under composition scheme

Procedure for GST Registration

Manufacturer EeTrades 1.1 0.5CAST 0.5SASTS
Restaurant 51 2.51CAST 2.5.1SASTI
other Service provider 6.1 31,371

who canopt for composition scheme
Manufacturer of goods
Traders

service providers with To upto 50lakh

Fino can't opt for composition scheme

1 Goods not taxable underGSTlegalmonall
2 Engaged in inter state supply

FFuments
required for GST Registration 3 ECommence operator

following documents are required for GST Registration 4 Casual Taxable Person

1 copy of certificate of incorporation 5 Non Resident Taxable Person

2 PAN Permanent Account Number 6 Input Service Distributor

3 Consent bydirectorI designated partner for obtaining registration 7 Registered as TDs deductor
4 ocaration to authorised signatory

5 Bankaccount details scanned copyof canceledcheque
6 Photo of all partner director
7 PAN card Madhav cartorpartner director

WhoisCasualTaxablePerson
Apersonwhooccasionally undertakes

whoisNRTP
NonResidentTaxablepersonINRTP

transactioninvolvingsupplyofgoods is a personwhooccasionally
orservies in astate orunion undertakes transactionofsupplyof
Territory wherehehasnofixed goodsandservices butwhohas
placeofbusiness Thus aperson nofixedplaceofbusinessinIndia
whocomes todifferentstatefor NRTPissomeonewhohasbusiness
business purpose temporarily outsideIndiabutcomestoondiafor

business purposetemporarily
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4 Registration under ShopsEe Establishment Act 5 Employee State Insurance ESI Registration

It is an important regulation that applies to most ESI is a social security scheme offeredbyGoustofIndia
business in India It governs operation of The scheme is selffinancedmeaning both employees and
commercial Establishment like shop business centers employers contribute to it
offices warehouse hostel parks and more

scheme provide protection against sidences maternity disablement

andother medical care

This out regulates working conditions for employees Applicability
including wages Hours of work Leave

Holiday other work conditions

non seasonal factory others

Every shop or commercial establishment mustapplyfor Ifemploy 10 ormorepeople stateToutpolicycpoling

License under this act factorythatoperatethroughout
more e mtheyear

Definition of Shops
Any promise where Iage III

Goods are sold retail wholesale

Services are rendered salon restaurant etc Employee covered underESIC if grossmonthly wage
is upto 21000 25000fordisabledperson

Definition of Commercial establishment
Refers to premise place where any trade business Cobilutiontrees
is undertaken It may include

Societies charitable or that establishment
Employee Contribution 0.75.1 of gross wages

Educational institutes
Employers Contribution 3.251of gross wages

Banking insurance stock related business

Restaurant hotel Clubtheatre ESI Registration Procedure
Factories are not covered bythisactRegulatedbyfactoriesAct

For Employers
Application Process for license Make online application with Ministry of labour
Application must contain and Employment on Shram Suvidha Portal
Name of employer unique labour Identification Number LIN 10digit
Address of establishment number isallotted to all employers
Name of establishment

categors of establishment hotel office enop for Employees from book Pg no228
Number of employees

other relevant details

Registration of Shops Ee Establishment
1 Submit an application to Inspector within 30days of
starting operation

2 Verification by inspector

3 Valid for 5years and renewed thereafter
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6 Employee Provident Fund EPF 8 FSSAI foodsafety andStandard Authority ofIndia

The Employee Provident fund scheme is a social FSSAI is an autonomous independent body established to
security scheme regulate food safety in India
This scheme provide financial stability and security FSSA ensures manufacture storagedistribution sale andimport

to employees of food products meet quality standards

Act Food safety and standard Act2006

Applicability 14digit registration license number awarded by regulator
when company employs 20 or more person
Obtain registration within 1month oftouchingthreshold Application Proceed

Submit form A or firmB on Foscos Portal
Contribution limit Not in course Foodsafety compliancesystem

EmployeeContribution 121of Basicwage Dearness Allowance Deveron within 7days
Employer's Contribution 2 121 of Basic DA Imptegistration

Certificate

Registration from book Pg229230 FSSAIRegistration FSSAI license

FIT Importer Exporter Code eec Applicability forsmall scale for largefoodbusiness
business

YimpHʰExpo
cold ifa key businessidentification Turnover apto 12lakhyear morethan121amyear

number mandatory for exporting or importing goods
However IEC not mandatory for exporting servicesunless typeof license NA state 121amto20crore

central morethan20crore

ua iamii.iiimei iiiireama
Application form form A formB

Exporters can't take benefit of export fromDAFTcustom

if they don't have IEC
validity Asdecided by 15yearsBanks require IEC while sending money abroad or

authority renewable
crediting money in your account

sole Recoprectorship Partnership firmTrust LIPCompany HUF
and society all can obtain IEC Issuingauthority localauthority Statecentralauthority

Procedure for Applying for IEC
1 Login to DAFT Portal FIAI licensetherearetwotypesofFSSAIlicense
2 verify PAN Details

3 Prepare required documents i FSSAIStateLicense Neededforsmalltomediumsizedfood
Proof of establishmentIncorporation Registration companies which hasannualturnoverof 12lakhto
Address proof including Noc if required 20crore Required formedumsizedfoodmanufacturers
Bank account details cancoured cheque processor andtransporters

4 Digital signature or Aadharverification

5 Active Bank account ii FSSAICentrallicense mandatedforall foodgiantswithannual
6 Submit and pay fee turnover ofmorethan I 20crore largegood
7 certificate issued by DAFT manufacturer transportersrequirecentrallicense
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8 Drug license 10Telecom license forOSP otherserviceProviders

A drug license is legal authorisation to operate a what is OSP
pharmacy business that involves the sale or distribution ASperNew TelecomPolicy 1999 OSP means entitiesengaged

of drugs medicines and diagnostic tools for human in providing internet servicesor commercialcommunications like
and animals call center BPOthe networking

These entities must obtainTelecom license fromDepartment

Issued by Drugs and Cosmetics Act1940 and of Telecommunications under Ministry of Communications and

Regulated by centralDrugs standard controlorganisation CDSCO Information Technology

StateDrugsStandard controlorganisation SDSCO

Types of OSP licenses
Types of Drug Licenses

1 Retail Drug license RAL Domatic OSP International OSP

TO operate general chemist shop
Require degree or diploma in pharmacy

Providing
servicesto clients Providing servicesto clients

located within India located outsideIndia

2 Wholesale Drag license INDI
To operate wholesale distribution of drug Eligibility forOSP license
Graduate with 1yearexperience or seniorsecondary Companies registered under companies Act2013
leaving certificate 10ᵗ hholderwithAyrs ofexperience LLP registered under UP Act2008

Partnership firm
Prerequisite forobtaining Drug license organisation registered undershopsand Establishment Act

1 Area Requirement

Minimum 10 squaremeter forretail orundesaaunt
Twins to obtain OSP license

1 file an online application in form1 through Dotpostal
Minimum 15 square meter if combiningretailand along with all required documents

Certificate of incorporation Registration
2 Storage facilities Memorandum and Articles of Association

Refrigerators and Air conditioners are mandatory for copy of uP Agreement Partnership deed

storing temperature sensitive drugs Board Resolution or Authorisation letter

Note on nature of business ofproposed OSP
Technical staff list of directors or designated partners
For wholesaleGraduate with 1year experience Present shareholding pattern of company
forRetail Registered pharmacist

to All documents mustbe certified byCA CS
Documents required for Drug license Public Notary Director of Partners

1 Certificate of incorporation Registration

2 The OSP license is location specific meaning eachsite
BPEMps.in fam9pimisMkypianT

where services are provided must be registered separately
4 Proof of address Registry or RentAgreement

5 Covering letter Intent to open business 3 If thereischangein Point of presence where equipments
6 Affidavit that entrepreneur is notconvicted are placed OSP must notify DOT

7 Feels Payment Proof OSPlicensevalidfor20yearscanbeextendedforfurther10years



lathat is foreign Contribution

As per section 21111h1 ForeignContribution refers toany

Don'ation Deivery
Transfer

Chapter 7 voluntary Physical handover movement or

Gift ofanyitemarticle shifting of
ownershipusually

FOREIGN CONTRIBUTION moneysecurity

REGULATION ACT 2010
From Foreign Source of following

1ˢᵗ MAY 2011

AnyArticle AnyCurrency AnySecurity
item product money whether Shares Bonds

IndianorForeign
What is FCRA accept it is a

Debentures

how to regulate

Acceptance personalgift
and value doesn't

Utilisation exceed 25000

1ᵗ
yyggggggggnggg.ggp.ggp.gg mgppgg.ppgggp

controlled by Foreign Interest Includes

Ex Indian NGO working touathignitonment80W Wᵈ M tor g company
d 9ᵗʰ

Citizen then FCRA2010 ensures
umpany regime um

Internationalagencieslike
NGO is registered with Gout BillandMelindaGates
use funds only fordeclared purposes MultiNational Company FoundationbutextendesUnited
like tree plantation ForeignTradeUnion Nation WorldBank

Not use funds for political protest ForeignTrust1 Foundation International Monetaryfund
or any anti national activity Foreign Society Club
















































































































19 Industary licensing Policy 12 Insurance Regulatory and Development Authority ofIndia

NOperson can establish industrial undertaking uneas they obtain IRDAI was established to oversee and regulate the insurance

a license from central Government underIndustries sector in India
Development and Regulation Act1951

There are four types of insurance businesses
Industrial undertaking means entity engaged in manufacturing i life Insurance business

production or processing of goods eg factories Productionunit ii General Insurance business

iii Health Insurance Business

Post1991 After1991 most industries are exempted from Iv Reinsurance Business

requiring industrial licenses for manufacturing
Eligibility for Registration

Following industries still require compulsory licensing

1 Alcoholic Drinks Notrequiredifno A public company registered under CA2013
2 90ᵗʰ β 0ᵗʰ d 9ᵗʰ T A 06 98119m
3 Electronicaerospaceanddefenseequipment 50and100incase Minimum equity capital for
4 Explosives noelectricityisused life General orHealth 200crore

5 Hazardous Chemicals Reinsurance company E200crore
6 Manufacturing of items reserved forsmallscaleIndustriasector

by larger unit eg Agarbatti Papad Bedsheet Ineligibility for Registration

Locational Restriction A previous registration application wasrejected or
withdrawn within last two financial year

ÉIf industary proposed to be located within 25km A foreign investor or Indianpromotes suited

of urban area an existing insurance venture in past two
Not Required financial year

units located in designated industrial areaegSEZ A prior Certificate of Registration was cancelled
L Non polluting industries likeelectronics software Applicant's name doesnot include the words

Insurance or Assurance

Procedure for applying license
1 Submit application in formFC11 on G2BPortal Procedure for Registration

2 Scrutiny of application Steps Application in form IRDAI R1 withfollowing
3 Application forwarded to relevant ministry forcomments documents

4 Review by licensing committee certified copy of MOAheAOA
5 DPIT approves or rgett the license basedon Details of directors

Committee recommendation Annual Report of Indian Promotes and
foreign investor for last5 years

Industrial Entrepreneur Memorandum IEM Shareholder's agreement bw Indian foreign

Industries exempted from industrial licensing but has promoter
investment inPeemof 50croreor more andTurnoverof 5 year business projections approvedby
250 crore or more must file IEMonlinevia board of directors

G2Bpostal in PartAformat
Part B tobefiledafter commencement ofproduction
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Step2 If application in FormRI approved file formR2 Conditions forWhite category Exemption
to get certificate of registration

1 Located in area specifically designated forthemSEZIndustarypark
Note IRDAImay request additional information If application 2 Investment in Para doesn't exceed I 1crore

is rejected applicant can appeal to securities 3 No discharge of tradeeffluent wastes intostreamsweus
AppearateTribunal within 30 days sewers or land

4 No air or noise pollution

steps Grant of Certificate ofRegistration 5 No hazardous or toxic waste is handledordischarged

IRDAI well grant certificate after verifying the application

Begin the operation in 12month anion up mmmm
1 14 Banking license

Any entity intending to operate as banking company must

Payment of nonrefundable fees ofIslakh to beremitted apply for banking license under Banking Regulation Act1949

by Bank draft
Requirement for licensing

13 Pollution Control Ee Environmental Clearances 1 Must be a company registered under companies Act2013

2 Have a minimum capital of
Entrepreneur setting up industrial projects need to obtain 500crore Universal Bank

clearance related topollutioncontrolandenvironmentcompliance F 200brave small finance Bank
State Pollution Control Board issues Pollutionlicense

Fordetails refer Pg no 274
Types of Permission license

1 Consent to Establish CTE 15 NonBanking Financial Company NBFC

Tai tk
beinu

NBFC is a companyregisteredunderCA2013 engaged in
financial services sunas

2 Consent to operate CTO Lending

Before commencing production Advance

valid for 5years Assetfinance

Insurance

Industary Categorisation by Pollution Index other related services

category pollutionIndexscore NoofIndustries Ymmafancement
Red 60andabove 60 Difference between Bank and NBFCiiiPitifextile
orange as59 83 Batterymanf

63 Bakeryproducts

1 NBFC can't accept Demand Deposit

915 2 now 36
tmpow indpower

2 NBFC can't issue chequeswarehousns

Control Pollution Control Board has categorised industries based 3 Deposits under NBFC are not covered byDeposit Insurance
and credit Guarantee Corporationon their Pollution Index score

RedOrange andGreen category require CTEEeCTO
white category are exempt from CTEEeCTOacarance
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Conditions forNBFC license

Apply for NBFClicense under section 451A ofRBIAct1934

2 Financial Activity as Principal Business 5050Test
Sot of total asset should befinancial asset
501 of gross income should comefromfinancialassets

2 Minimum Net OwnedFunds of atleast 200lakh core
Net ownedfund PaidupEquity capital FreeReserves

Share capital Accumulated losses Intangible

assets Investment inshareofotherNBFC
exceeding10 ofownedfunds

3 Commence business as

NBFC.IMntuies Exempt from NBFC License

Following areentities thatprovidefinancial services areexempt from
registering as NBFC because theyare regulated by other
specialised authorities

1 Housing financecompany Regulated byNational HousingBoard
2 Insurance company IRDAI

3 Stock brokers and mutual fund SEBI

4 Nidhi Company CA2013

5 Chit fund company regulated bystategovt

Documents required for NBFC License

1 Certificate of Incorporation
2 MOA heAOA
3 last 3 years audited financial statements

4 Audetoll's certificate certifying Net owned fund
5 Copy of board resolution
6 Confirmation of non acceptance of public deposit
7 Director's profile

8 3year business plan


